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 MK&TS topics (Volume 1) are presented below with emphasis ratings for                                                               

 paygrade E-7 to the right of each item.  Topics are presented in                                                                    

 descending order of emphasis ratings.  Ratings were calcluated from                                                                 

 individauls in paygrade E-7 asking that they rate each topic according to                                                           

 the need for professional knowledge or skill in that topic based on their                                                           

 present rank. Individuals were asked to rate each MK&TS topic on a 9-point                                                          

 scale ranging from (1) extremely low need to (9) extremely high need.  To                                                           

 make this data easier to use, ratings were adjusted so that an average                                                              

 need emphasis equaled 5.00 with a standard deviation of 1.00.  Thus                                                                 

 items rated below 4.00 are relatively low in need emphasis while items                                                              

 rated higher than 6.00 are relatively high in need emphasis.                                                                        
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 Y Nbr      Task Title                                                    KI                                                         

 D0042   Dress and appearance - individual responsibilities              6.59                                                        

 F0088   SNCO responsibilities                                           6.42                                                        

 G0099   Leadership qualities, such as values, character, and            6.41                                                        

          credibility                                                                                                                

 H0124   Performance feedback, such as what it is, who provides          6.41                                                        

          it, and when it is given                                                                                                   

 D0044   Men's standards - personal grooming, such as hair,              6.39                                                        

          facial hair, and wigs/hairpieces                                                                                           

 D0045   Women's standards - personal grooming, such as hair,            6.37                                                        

          wigs/hairpieces, and cosmetics                                                                                             

 D0046   Uniform standards such as service dress uniform or              6.36                                                        

          service uniform                                                                                                            

 H0123   EES - Individual responsibilities, such as ratee,               6.35                                                        

          rater, or reviewer/senior rater/final evaluator                                                                            

 D0049   Air Force Weight and Body Fat Management Program                6.32                                                        

          (WBFMP), such as body fat standards                                                                                        

 G0107   Leadership and core values                                      6.31                                                        

 G0098   Roles of leadership and management, such as behavior            6.29                                                        

          and personal characteristics                                                                                               

 G0097   Air Force standards, such as oath, conduct, and                 6.28                                                        

          professional relationships                                                                                                 

 G0094   Art of leadership, such as involvement,                         6.27                                                        

          accountability, and setting the example                                                                                    

 H0125   Performance feedback worksheets                                 6.27                                                        

 H0127   Feedback session                                                6.27                                                        

 G0103   Learning, such as fostering growth or developing                6.26                                                        

          subordinates                                                                                                               

 G0117   Counseling - improvement or change in behavior                  6.24                                                        

 G0118   Effective counseling components, such as counseling             6.23                                                        

          environment or supervisor attitude                                                                                         

 G0122   Counseling confidentiality                                      6.23                                                        

 D0048   Tattoos, brands, and body piercing, such as types,              6.23                                                        

          violations, or restrictive standards                                                                                       

 G0119   Interviewing skills, such as questioning techniques or          6.22                                                        

          responding                                                                                                                 
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 F0086   The NCO - general responsibilities, such as reference           6.22                                                        

          or involvement and assistance                                                                                              

 G0105   Qualities of followership, such as integrity,                   6.22                                                        

          adaptability, or credibility                                                                                               

 G0106   Leadership and dealing with change                              6.22                                                        

 G0121   Counseling referrals                                            6.22                                                        

 D0050   Air Force Fitness Program, such as fitness                      6.21                                                        

          assessments, self-directed improvement program, or                                                                         

          administrative actions                                                                                                     

 G0115   Counseling as a three-phase process, to include                 6.20                                                        

          self-exploration, self-understanding, and counselee                                                                        

          action                                                                                                                     

 G0111   Mentoring - evaluation and performance feedback                 6.20                                                        

 H0128   Better feedback tips                                            6.20                                                        

 H0126   Helpful hints for effective feedback sessions, such as          6.19                                                        

          scheduling a time or place, setting the agenda, or                                                                         

          choosing the best approach                                                                                                 

 H0134   Inappropriate evaluator considerations and comments             6.18                                                        

 G0095   Leadership self-evaluation                                      6.17                                                        

 G0108   Mentoring, to include scope, assignment of mentors,             6.17                                                        

          and responsibilities                                                                                                       

 F0085   The NCO - authority                                             6.16                                                        

 G0120   Counseling approaches, such as cognitive, behavioral,           6.15                                                        

          or affective approaches                                                                                                    

 G0116   Counseling - the helping relationship                           6.15                                                        

 H0130   EPR - when to submit or not to submit                           6.14                                                        

 D0047   Accessory standards, such as jewelry or eyeglasses              6.14                                                        

 D0043   When to wear the uniform, such as for military duties           6.11                                                        

          or when traveling                                                                                                          

 H0132   AF Form 910, Enlisted Performance Report (AB thru               6.11                                                        

          TSGT)                                                                                                                      

 H0135   Referral Reports                                                6.10                                                        

 G0104   Leadership methodologies, such as commanding or                 6.09                                                        

          persuading                                                                                                                 

 G0101   Factors impacting leadership, such as culture or                6.08                                                        

          climate                                                                                                                    

 C0029   Professional behavior - military etiquette                      6.07                                                        

 H0131   Processing performance reports                                  6.07                                                        

 G0100   Leadership vision                                               6.06                                                        

 G0112   Mentoring - promotion selection                                 6.06                                                        

 G0102   Empowerment concepts, such essence or potential                 6.05                                                        

          pitfalls of empowerment                                                                                                    

 G0114   Mentoring - recognition, awards, and decorations                6.03                                                        

 C0031   Professional behavior - respect and recognition, such           6.03                                                        

          as rank has its privileges                                                                                                 

 H0129   Closing the feedback session                                    6.02                                                        

 F0087   The NCO - specific responsibilities, such as formal             6.02                                                        

          civilian education or assignment and utilization                                                                           

 G0096   Advice to leader                                                6.01                                                        

 C0027   Respect for the US Flag and National Anthem                     6.00                                                        
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 H0133   AF Form 911, Senior Enlisted Performance Report (MSGT           5.96                                                        

          thru CMSGT)                                                                                                                

 G0109   Mentoring - PME and academic education                          5.95                                                        

 C0028   Professional behavior - saluting, such as in formation          5.93                                                        

          or groups                                                                                                                  

 H0136   Letter of Evaluation                                            5.90                                                        

 G0113   Mentoring - military assignment system                          5.89                                                        

 F0089   Unique SNCO positions, such as first sergeant or                5.88                                                        

          career assistance advisor (CAA)                                                                                            

 C0030   Professional behavior - courtesies to other services            5.85                                                        

 F0090   Enlisted Professional Military Education (PME) -                5.84                                                        

          College for Enlisted Professional Military Education                                                                       

          (CEPME)                                                                                                                    

 J0159   Administrative counseling, admonitions, and reprimands          5.78                                                        

 F0093   Enlisted PME - SNCO Academy                                     5.77                                                        

 J0168   NCO military justice responsibilities, such as being            5.77                                                        

          familiar with the UCMJ or correcting substandard                                                                           

          behavior                                                                                                                   

 F0084   The NCO - rank and precedence                                   5.75                                                        

 J0164   Non-judicial punishment - Article 15                            5.75                                                        

 M0210   Military pay and allowances                                     5.73                                                        

 F0092   Enlisted PME - NCO Academy                                      5.73                                                        

 G0110   Mentoring - professional associations                           5.72                                                        

 C0032   US Flag ceremonies, such as reveille, raising or                5.72                                                        

          lowering the flag, retreat, folding the flag, or                                                                           

          pledge of allegiance                                                                                                       

 K0180   Ethical values, such as honesty, integrity, or loyalty          5.72                                                        

 K0185   Family care plans                                               5.71                                                        

 F0091   Enlisted PME - Airman Leadership School (ALS)                   5.69                                                        

 J0157   Unfavorable information files (UIFs), such as                   5.66                                                        

          initiating, controlling, or accessing                                                                                      

 K0182   Financial responsibility                                        5.66                                                        

 K0181   Professional and unprofessional relationships                   5.64                                                        

 C0033   Air Force ceremonies, such as award, promotion, or              5.63                                                        

          retirement ceremonies                                                                                                      

 J0156   Enforcing individual standards - administrative                 5.61                                                        

          actions                                                                                                                    

 J0158   Control rosters                                                 5.60                                                        

 M0211   PCS entitlements                                                5.55                                                        

 M0212   TDY entitlements                                                5.53                                                        

 M0215   Education benefits, such as financial assistance or             5.53                                                        

          Community College of the Air Force (CCAF)                                                                                  

 J0160   Administrative demotion of airmen                               5.53                                                        

 J0162   Military law and judicial system                                5.52                                                        

 M0216   Medical care, such as TRICARE or dental care                    5.52                                                        

 J0161   Administrative separations                                      5.51                                                        

 F0083   The enlisted force structure - the three-tier                   5.50                                                        

          structure, to include the senior NCO (SNCO), NCO, and                                                                      

          Airman tiers                                                                                                               

 M0220   Retirement benefits                                             5.48                                                        
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 P0267   Listening effectively                                           5.48                                                        

 N0235   Providing assistance  - first aid and life-saving               5.46                                                        

          steps                                                                                                                      

 I0140   Enlisted specialty training - upgrade training                  5.45                                                        

 P0262   Written communication - writing formats, such as                5.44                                                        

          official memorandums or memorandums for record                                                                             

 L0188   Suicide prevention                                              5.43                                                        

 O0247   Force protection program                                        5.43                                                        

 M0202   WAPS testing                                                    5.42                                                        

 I0139   Enlisted specialty training - CFETP                             5.41                                                        

 J0163   Military jurisdiction, such as apprehension or                  5.40                                                        

          pretrial restraint                                                                                                         

 O0242   OPSEC                                                           5.40                                                        

 P0259   Written communication - developing, drafting, and               5.39                                                        

          editing with English that's alive                                                                                          

 O0251   Antiterrorism individual protective measures                    5.37                                                        

 N0236   Emergency treatment for specific wounds, such as chest          5.37                                                        

          wounds                                                                                                                     

 C0023   Honors or tributes to the US Flag                               5.36                                                        

 B0013   Primary functions of the Air Force                              5.35                                                        

 O0244   Personnel security                                              5.35                                                        

 O0243   Information security                                            5.34                                                        

 I0144   Training forms, such as AF Form 623, On-the-Job                 5.33                                                        

          Training Record                                                                                                            

 M0213   Government travel card program                                  5.33                                                        

 N0229   Terrorist use of WMD                                            5.32                                                        

 O0239   COMPUSEC                                                        5.32                                                        

 F0082   The enlisted force structure - purpose                          5.31                                                        

 O0240   COMSEC                                                          5.31                                                        

 O0246   Installation security                                           5.30                                                        

 P0268   Electronic mail (E-mail)                                        5.30                                                        

 O0249   Threat analysis, to include FPCONs                              5.29                                                        

 P0269   Internet use and access                                         5.29                                                        

 N0232   Wartime threats, such as NBC or asymmetric threats              5.29                                                        

 O0252   Individual force protection (overseas)                          5.28                                                        

 N0234   Passive defense attack actions, such as alarm signals           5.27                                                        

          or MOPP levels                                                                                                             

 P0266   Military speaking, such as teaching lectures or                 5.26                                                        

          briefings                                                                                                                  

 C0022   Displaying the US Flag                                          5.25                                                        

 J0165   Types of courts-martial, such as summary court-martial          5.25                                                        

          or general court-martial                                                                                                   

 P0261   Written communication - reviews                                 5.25                                                        

 P0260   Written communication - fight for feedback                      5.25                                                        

 P0265   Nonverbal and verbal communication                              5.24                                                        

 O0248   Awareness training                                              5.21                                                        

 P0264   Written communication - building vocabulary                     5.21                                                        

 P0263   Written communication - reading effectively, such as            5.21                                                        

          skimming or scanning                                                                                                       
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 I0138   Leave management, such as accruing leave, beginning             5.21                                                        

          and ending of leave, and types of leave                                                                                    

 N0228   Enemy attacks in NBCC environment                               5.21                                                        

 A0001   Air Force people and Air Force values                           5.20                                                        

 K0178   Articles of the Code of Conduct                                 5.19                                                        

 O0250   DoD Random Antiterrorism Measures (RAM) Program                 5.18                                                        

 N0233   Phases of attack, such as pre- or post-attack                   5.17                                                        

 M0197   Promotion cycle and general eligibility requirements            5.16                                                        

 K0183   Ethics and conflict of interest prohibitions, such as           5.16                                                        

          bribery or commercial dealings involving DoD employees                                                                     

 N0237   Transporting victims                                            5.15                                                        

 M0204   Selective reenlistment program (SRP)                            5.15                                                        

 F0081   The enlisted force structure - philosophy                       5.15                                                        

 I0141   Enlisted specialty training - training                          5.14                                                        

          responsibilities, such as Air Force career field                                                                           

          manager or MAJCOM training manager                                                                                         

 M0209   Decorations, such as Air Force Achievement Medal or             5.14                                                        

          Meritorious Service Medal                                                                                                  

 O0241   EMSEC                                                           5.14                                                        

 O0253   Human intelligence (HUMINT) and counterintelligence             5.13                                                        

          (CI)                                                                                                                       

 I0143   CDC program management                                          5.13                                                        

 C0024   Care and disposition of the US Flag                             5.13                                                        

 M0198   Promotion ineligibility                                         5.12                                                        

 P0255   Fundamentals of better communication - analyzing                5.12                                                        

          purpose and audience                                                                                                       

 P0258   Fundamentals of better communication - getting                  5.12                                                        

          organized                                                                                                                  

 J0166   Court-martial procedures, such as trial, findings, and          5.11                                                        

          sentence                                                                                                                   

 O0238   Information assurance awareness                                 5.11                                                        

 M0201   Promotion by grade, such as WAPS or STEP program                5.10                                                        

 P0257   Fundamentals of better communication - supporting               5.09                                                        

          ideas                                                                                                                      

 M0203   Supplemental promotion actions                                  5.09                                                        

 I0148   Fraud, waste, and abuse                                         5.08                                                        

 P0256   Fundamentals of better communication - conducting               5.07                                                        

          research                                                                                                                   

 M0221   Survivor Benefit Plan (SBP)                                     5.07                                                        

 M0207   Career Airman Reenlistment Reservation System                   5.06                                                        

          (CAREERS)                                                                                                                  

 M0205   Enlistment extensions                                           5.05                                                        

 M0200   Accepting  or declining promotion                               5.04                                                        

 M0217   Legal services                                                  5.04                                                        

 M0206   High year of tenure (HYT)                                       5.02                                                        

 M0195   Objective of the Airman Promotion Program                       5.02                                                        

 M0224   Personnel Information File (PIF)                                5.01                                                        

 O0245   Industrial security                                             5.00                                                        

 J0167   Appellate review, such as US Air Force Court or                 4.99                                                        

          Criminal Appeals                                                                                                           
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 L0187   Air Force Alcohol and Drug Abuse Prevention and                 4.97                                                        

          Treatment (ADAPT) and Demand Reduction (DR) Programs                                                                       

 M0218   Air Force Services and Family Support Center programs           4.97                                                        

 N0230   Major accidents, such as HAZMAT or industrial                   4.96                                                        

          accidents                                                                                                                  

 I0147   Financial management, such as operating budgets                 4.92                                                        

 I0137   Manpower management, such as manpower resources,                4.89                                                        

          manpower standards, or management documents                                                                                

 L0190   Military Equal Opportunity (MEO) Program                        4.88                                                        

 A0003   Expeditionary Aerospace Force (EAF) method, such as             4.88                                                        

          AEF rotation, EAF spectrum of operations, or major                                                                         

          theater war (MTW)                                                                                                          

 I0146   Effective use of Government property                            4.88                                                        

 O0254   Protection of the President and others                          4.87                                                        

 L0186   Air Force Family Advocacy Program                               4.84                                                        

 M0214   USAF Uniformed Services Thrift Savings Plan (TSP)               4.83                                                        

 L0191   Mishap Prevention Program                                       4.83                                                        

 M0194   Assignment policy and procedures                                4.82                                                        

 K0179   Peacetime detention of US military personnel                    4.78                                                        

 K0169   Law of Armed Conflict (LOAC) policy                             4.78                                                        

 M0196   Promotion quotas                                                4.78                                                        

 N0231   Natural disasters                                               4.78                                                        

 M0199   Promotion sequence numbers                                      4.77                                                        

 M0208   Awards, such as service and campaign awards or unit             4.77                                                        

          awards                                                                                                                     

 M0222   Privacy Act (PA)                                                4.76                                                        

 I0145   Resource management system                                      4.71                                                        

 L0192   Operational Risk Management (ORM)                               4.68                                                        

 A0004   Future of AEF                                                   4.66                                                        

 M0219   American Red Cross                                              4.65                                                        

 K0177   Rules of engagement (ROEs)                                      4.65                                                        

 C0034   Special ceremonies and events, such as dining-ins or            4.64                                                        

          dining-outs                                                                                                                

 J0152   Inspection types, such as operational readiness or              4.64                                                        

          compliance inspections                                                                                                     

 K0171   LOAC principles, such as military necessity                     4.64                                                        

 K0184   Political activities, such as candidacy for elected             4.63                                                        

          office and voting                                                                                                          

 K0176   Reporting LOAC violations                                       4.63                                                        

 K0175   Enforcing LOAC rules                                            4.60                                                        

 I0142   Instructional system development (ISD) applied to OJT           4.59                                                        

 M0223   Freedom of Information Act (FOIA)                               4.59                                                        

 K0173   LOAC - Military targets                                         4.57                                                        

 M0193   Assignment authority                                            4.57                                                        

 K0174   LOAC - Aircraft and combat                                      4.56                                                        

 M0225   Air Force Board for Correction of Military Records              4.50                                                        

          (AFBCMR)                                                                                                                   

 M0227   Complaints of Wrongs under Article 138, UCMJ                    4.48                                                        

 E0080   Operation ENDURING FREEDOM/NOBLE EAGLE                          4.39                                                        
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 J0151   Inspection elements, such as special interest items or          4.38                                                        

          best practices                                                                                                             

 M0226   Air Force Discharge Review Board (AFDRB)                        4.37                                                        

 I0149   Air Force environmental commitment and issues, such as          4.36                                                        

          conservation and pollution prevention                                                                                      

 K0172   Geneva Conventions of 1949                                      4.36                                                        

 J0155   Installation IG program                                         4.35                                                        

 B0016   Field units - major commands (MAJCOMs), such as ACC,            4.31                                                        

          AMC, AETC, PACAF, and AFSOC                                                                                                

 C0021   Types of US Flag, such as base, all-purpose, or                 4.26                                                        

          ceremonial                                                                                                                 

 K0170   International and domestic law                                  4.23                                                        

 C0035   Drill and ceremony - types of commands, such as drill,          4.21                                                        

          informational, or mass commands                                                                                            

 B0019   Lower levels of command, such as NAFs, wings, or                4.12                                                        

          squadrons                                                                                                                  

 E0072   Operation DESERT STORM - Kuwait and Iraq (1991)                 4.11                                                        

 C0036   Drill and ceremony - general rules for giving commands          4.10                                                        

 L0189   Tobacco use                                                     4.09                                                        

 C0040   Drill and ceremony - open ranks                                 4.09                                                        

 C0039   Drill and ceremony - formation of a flight                      4.07                                                        

 C0038   Drill and ceremony - drill positions, such as                   4.06                                                        

          attention, rest, or fall out                                                                                               

 E0071   Operation DESERT SHIELD - Kuwait and Iraq (1990 -               4.04                                                        

          1991)                                                                                                                      

 E0074   Operation SOUTHERN WATCH - Iraq (1992 - Present)                4.03                                                        

 B0014   Office of the Secretary of the Air Force (SECAF)                4.00                                                        

 I0150   Qualified recycling program                                     3.98                                                        

 E0073   Operation PROVIDE COMFORT/NORTHERN WATCH - Iraq (1991           3.97                                                        

          - Present)                                                                                                                 

 B0007   Department of Defense                                           3.94                                                        

 C0037   Drill and ceremony - command voice characteristics,             3.86                                                        

          such as loudness and distinctness                                                                                          

 B0006   Commander in Chief                                              3.81                                                        

 B0015   Air Staff                                                       3.78                                                        

 B0017   Field units - field operating agencies, such as AFPC            3.76                                                        

          or AFOSI                                                                                                                   

 A0005   Air Force core competencies, such as air and space              3.75                                                        

          superiority, global attack, or precision engagement                                                                        

 B0011   Unified combatant commands and combined commands, such          3.74                                                        

          as US Central Command or Allied Command Europe                                                                             

 C0026   Air Force symbol                                                3.73                                                        

 E0079   Operation ALLIED FORCE - Kosovo (1999)                          3.71                                                        

 C0041   Base Honor Guard Program                                        3.68                                                        

 J0153   Gatekeepers                                                     3.65                                                        

 E0060   Creation of an independent Air Force (1943 - 1947)              3.65                                                        

 B0012   Departments of the military, to include departmental            3.63                                                        

          functions and specific functions                                                                                           

 E0075   Operation PROVIDE RELIEF AND RESTORE HOPE - Somalia             3.59                                                        

          (1992 - 1994)                                                                                                              
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 B0009   Joint Chiefs of Staff (JCS)                                     3.59                                                        

 E0077   Operation PROVIDE PROMISE - Sarajevo and                        3.54                                                        

          Bosnia-Herzegovina (1992 - 1996)                                                                                           

 E0078   Operation DENY FLIGHT - Bosnia (1993 - 1995)                    3.53                                                        

 B0008   Secretary of Defense, to include Armed Forces Policy            3.53                                                        

          Council and Under Secretaries of Defense                                                                                   

 C0025   Department of the Air Force Seal                                3.47                                                        

 B0010   Joint Staff                                                     3.38                                                        

 E0076   Operation UPHOLD DEMOCRACY - Haiti (1994)                       3.38                                                        

 B0018   Field units - direct reporting units, such as USAF              3.22                                                        

          Academy                                                                                                                    

 E0067   Humanitarian Airlift                                            3.20                                                        

 E0064   The Cold War (1948 - 1989) - Vietnamization and                 3.17                                                        

          withdrawal (1969 - 1973)                                                                                                   

 J0154   TIG Brief Magazine                                              3.15                                                        

 E0063   The Cold War (1948 - 1989) - War in Southeast Asia              3.15                                                        

          (1950 - 1975)                                                                                                              

 E0065   The Cold War (1948 - 1989) - Cuban Missile Crisis               3.11                                                        

          (1962)                                                                                                                     

 E0061   The Cold War (1948 - 1989) - Berlin Airlift                     3.10                                                        

 B0020   Air reserve component (ARC) organization                        3.10                                                        

 E0062   The Cold War (1948 - 1989) - Korean War (1950 - 1953)           3.09                                                        

 E0066   The Cold War (1948 - 1989) - Mayaguez (1975)                    3.00                                                        

 E0070   Operation JUST CAUSE - Panama (1989)                            2.97                                                        

 E0059   World War II (1939 - 1945), such as Tuskegee Airmen             2.97                                                        

          and enlisted medal of honor recipients                                                                                     

 E0068   Operation URGENT FURY - Grenada (1983)                          2.91                                                        

 A0002   Aerospace domain                                                2.89                                                        

 E0069   El Dorado Canyon - Libya (1986)                                 2.86                                                        

 E0055   World War I (1917 - 1918)                                       2.64                                                        

 E0057   Army Air Corps (1926 - 1947)                                    2.60                                                        

 E0058   General Headquarters Air Force (1935 - 1939)                    2.47                                                        

 E0056   Division of Military Aeronautics and the Air Service            2.43                                                        

          (1918 - 1926)                                                                                                              

 E0053   Aeronautical Division, US Army Signal Corps (1907 -             2.33                                                        

          1914)                                                                                                                      

 E0054   Aviation Section, US Army Signal Corps (1914 - 1918)            2.33                                                        

 E0052   Heavier-than-air flight (first flight)                          2.32                                                        

 E0051   Before the airplane: military ballooning in the United          2.21                                                        

          States                                                                                                                     
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